Clinical Practicum

Spring 2022
CSD 495
Supervisor: Amanda Pagel, M.S., CCC- SLP
Office: CPS 044B
Phone: 920-475-8867 — text/call
Email: apagel@uwsp.edu
Objectives:
1. Acquire skills and knowledge required to assess and treat patients with communication
disorders.

2. Develop and advance skills in the areas of:
a. Therapy planning

Goal writing

Data collection

Written documentation

Interpretation of data
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Ongoing development of self-evaluation skills
g. Verbal explanation of findings to interested parties.
3. Develop skills of interaction with supervisory staff, patients/clients, other students.

The knowledge, skills, and disposition criteria for this course are consistent with the following
Department of Public Instruction Pl 34 standards for certification:

a. The clinician understands the central concepts, tools of inquiry, and structures of
the discipline(s) he or she teaches and can create learning experiences that make
these aspects of subject matter meaningful for students.

b. The clinician understands how children with broad ranges of ability learn, and
provides instruction that supports their intellectual, social and personal
development.

c. The clinician organizes and plans systematic instruction based upon knowledge
of subject matter, pupils, the community and curriculum goals.

d. The clinician understands and uses formal and informal assessment strategies to
evaluate and ensure the continuous intellectual, social, and physical
development of the learner.

e. The clinician is a reflective practitioner who continually evaluates the effects of
his or her choices and actions on pupils, parents, professionalism in the learning
community, and who actively seeks out opportunities to grow professionally.



Student Learning Outcomes:
(Consistent with ASHA Standards, see grading form)

1.

Develop clinical skill in oral and written communication sufficient for entry into
professional practice. (ASHA Stan.V-A){INTASC Stan 6, 10)

Develop clinical skill in providing intervention to clients with communicative disorders
and/or swallowing disorders. (ASHA Stan. IV-B-2) (INTASC Stan.1,2,3,4,5,6 & 7)

Develop interaction and personal qualities for effective professional relationships with
clients, families, caregivers and other professionals. (ASHA Stan. V-B-3)(INTASC Stan. 10)
Adhere to the ASHA code of Ethics and behave professionally. (ASHA Stan. V-B-3d){INTASC
Stan. 10)

Clinic COVID Guidelines Spring 2022

Students are expected to follow all University guidelines regarding COVID safety in order to protect our
most vulnerable clients. Because COVID continues to be a rapidly changing situation, please frequently
visit the University’s COVID site for the most up to date policy information:
https://www.uwsp.edu/coronavirus. The student is also encouraged to contact their supervisor if any

Covid-19 related questions or situations come up that are not covered here.

All students {regardless of whether they are providing in-person services or teletherapy) are expected
to be in the clinic in some capacity (for chart reviewing, documentation, meetings, etc.) and therefore
are required to do their part to keep clients safe and the clinic open. This includes:

Wear a well-fitting face covering that covers your nose AND mouth when you are in the clinic

areas and on campus. Face masks are highly recommended in the community around people

outside of your immediate household. _

o At all UW-Stevens Point campus locations, the wearing of face coverings is mandatory in

all buildings, including classrooms, laboratories, studios, and other instructional spaces.
Any student with a condition that impacts their use of a face covering should contact
the Disability and Assistive Technology Center to discuss accommodations in classes.
Please note that by university policy unless everyone is wearing a face covering, in-
person classes cannot take place. Failure to adhere to this requirement could result in
formal withdrawal from the course.

Wash/sanitize your hands frequently, especially before and after touching your face or face

covering.

Students must NOT attend clinic if they are not feeling well, and they must follow any isolation

or quarantine protocol required by the clinic and university. Please contact your supervisor if

extended absences will be necessary so clinic coverage can be arranged.

General Information

Checklists: Included in this syllabus are 3 checklists for you to use at the start of the
semester (“Starting Therapy Checklist”), during midterms (“Midterm Checklist”), and at



the end of the semester (“Ending Therapy Checklist”). Please read through this
information carefully as you will be responsible for completing these tasks.

Resource Folder: | will share a OneDrive Folder with you entitled “Resources for
Clinicians.” In this folder, you will find a variety of useful documents, links, articles, and
templates. This folder will be shared with multiple clinicians and is not secure, so ensure
that you do NOT put any client information into this folder.

S:/P: Drives: You will be given access to either a S: drive (if you are a student working
alone) or a P: drive (if you are working with a partner). These are SECURE and can only
be accessed here in the clinic. This is where you will save SOAP notes, Final Therapy
Reports (FTR), Plan of Care (POC) — anything that contains your client’s name or other
identifying information. | have access to your S:/P: drives and will check these frequently
to review SOAP notes, check progress on the FTR/POC, and add feedback.

Feedback: | typically try to provide at least 2 forms of feedback: written and verbal.

o Written Feedback: In your S:/P: drives, you will see a “Feedback and Reflection
Form.” This is a running document that | use to type out feedback as | observe
your sessions. Typically, at the beginning of the semester, | provide frequent and
detailed written and verbal feedback. As you gain independence, the amount of
feedback will fade and the type of feedback | provide will change. This is to be
expected and is keeping with best practice to promote self-monitoring and
independence.

o Verbal Feedback: The timing of verbal feedback may look different for every
clinician and may change throughout the semester, though it is my goal to touch
base with you verbally at least weekly (likely more at the beginning of the
semester). Depending on schedules and clinician/supervisor preference, we
could meet after scheduled sessions to discuss right away how each session
went. Another possibility is to set up a predetermined time to meet
weekly/biweekly to discuss that week’s sessions and future plans. Additionally,
clinicians are welcomed to stop by my office any time the door is open to discuss
any questions or concerns. (Also see “Clinician Team Meetings” below. We will
make decisions regarding opportunities for verbal feedback/discussion as
schedules for the semester form and needs are determined.

Clinician Team Meetings: This semester, | will be breaking my group of clinicians into
teams based on client type. (For example, if you are working with a child with a speech
sound disorder, you will be teamed with other clinicians who have children with speech
sound disorders.) These Clinician Groups will meet together and with me every other
week (day/time TBD; location —in person and/or virtual - TBD). While each meeting will



have a pre-determined topic (see below), these meetings are truly for problem-solving,
50 you are encouraged to bring your clinical problems/questions to the team. (Clinicians,
however, must maintain client confidentiality at all times —including during team
meetings). Clinician team meetings are designed for increased collaboration and
problem solving with not only a supervisor, but with peers as well. Attendance and
participation in team meetings is required.
o Meetings:
=  Meeting 1: Getting Started/SOAP notes
= Meeting 2: Goal/Objective Writing
=  Meeting 3: Data Sheets and Materials
=  Meeting 4: Therapy Techniques/Strategies
=  Meeting 5: Open — will vary based on each team’s needs
" Meeting 6: Wrapping up/Semester Share
O Clinician Teams:
= Adult AAC
®  Child Speech Sound Disorder
®  Child Written Language
®  Social Communication
®  Fluency

Reflection: As noted above, in your S:/P: drives, you will see a “Feedback and Reflection
Form.” Underneath the notes | leave regarding the session, there is a spot for the
clinicians to respond with a reflection on the session. If we are unable to meet to discuss
the session within 24 hours of the session in question, this is a REQUIREMENT. If we
have a planned one-on-one meeting (not a team meeting) within 24 hours of the session
in question, | will count our verbal discussion as your reflection, and a written reflection
is not needed.

Lesson Plans: Lesson plans are required for each session. A template can be found
under “Resources for Clinicians: Clinical Writing: Lesson Plans.” The use of this particular
template is optional — clinicians may use a different format containing similar pieces of
information if they choose. Lesson plans must be completed by the evening before any
particular therapy session.

SOAP Notes: SOAP Notes must be completed within 24 hours of each session. SOAP
note templates and guidelines can be found on the shared folder “Resources for
Clinicians: Clinical Writing: SOAPs.”

Data: You are required to keep data each session (- this will support the content of your
SOAP note). Data can be both quantitative and qualitative. Often clinicians find it



beneficial to set up a data collection sheet ahead of sessions. There are some templates
available in the “Resources for Clinicians” folder under “Clinical Writing: Data Keeping.”
If you develop your own data sheet that you think may benefit other clinicians, please
feel free to add to the folder (ensuring first that you do not have identifying information
on it).

Final Therapy Reports: Final Therapy Reports (FTRs) are to be completed for each client
each semester. Templates for the FTRs can be accessed in the “Resources for Clinicians”
folder via “Clinical Writing: FTR.” If the client has been here in the clinic during previous
semesters, you will review previous FTRs as you read through the client’s file. However,
if you would like to see more examples, please let me know and | will be happy to
provide you with some. As you will see in the examples, the FTRs are typically
completed in sections that lend themselves nicely to the progression of therapy. Please
plan to have the following sections drafted by the following dates:

Background Information — 2/7/2022

Status at the Beginning of Therapy —2/14/2022

Goals, Objectives, and Baselines —2/21/2022

Procedures —4/11/2022

Results, Summary/Impressions, Recommendations — 5/2/2022

O O 0:0.0

Demonstration Therapy: | will be available to demonstrate therapy if necessary. Please
let me know if you would like assistance in any area. There may be times when | will
enter your session to assist, clarify, or just to get to know that client better. Please
know that | view practicum as a team effort, and my presence in a session is not a direct
reflection of your performance.

Caregiver Contact: Always keep the caregivers informed of what you plan on working on
that day, and at the end of the session give the parents information about how it went.
Typically, this involves any new communication skills that were achieved, a general idea
of progress, etc. Do not assume that just because parents watched the session that they
have a good grasp of what happened. If the caregiver is not able to observe, you will
need to come up with a method of communication (e.g., notes sent home, phone calls,
e-mail, etc.) Please make sure to log any emails/phone calls in a communication log
and/or SOAP Notes and any handouts or homework given.

Infection Control and Universal Precautions: In addition to wearing face coverings,
students must also work to prevent the spread of infection/illness by properly cleaning
the therapy room after sessions. Students must use disinfectant wipes to clean all table
surfaces, chairs, high-touch points (such as doorknobs/light switches) and all clinic
materials that are to be returned to the CMC. Additionally, leave all therapy doors OPEN
between sessions to allow for better ventilation of air.




CMC - Be aware of the policies and procedures for the CMC. Please reserve your
materials in advance of your sessions if you anticipate difficulties obtaining any items.

Confidentiality: Please refer to the Center’s policies and procedures regarding
electronic information, client records and audio/video recording.

Accommodations: Reasonable accommodations are available for students who have a
documented disability. Please notify your supervisor and the Clinical Director during the
first week of classes of any needs based on a disability that may require a reasonable
modification for you to participate fully in this course. All accommodations should be
approved through the Office for Students with Disabilities in the Student Services
Center.

Evaluation: Formal evaluations will be completed at midsemester and at the end of the
semester. You have access to the grading form to view the skills on which you will be
graded in the “Resources for Clinicians” folder (“Midterms”). Final letter grades will be
based on the following percentages:

A 95.5-100 B- 81-83.99 D+ 66.5-70.00
A- 91-95.49 C+ 78-80.00 D 61-66.49
B+ 88-90.99 C 74-77.99 F Below 61.0
B 84-87.99 C- 71-73.99

Professionalism: Your conduct, the attitude you display, and your attire influence your
credibility as a professional. Being prepared, being organized, being respectful of
individuals you interact with during your clinical experience (client, client’s family,
supervisors, other student clinicians, other associated professionals, etc.), and showing
confidence and respect for others is important qualities. Students will have to follow the
Clinic Dress Code and dress professionally, if not you will be asked to go home and
change your clothes.

Partnership: We are entering into a form of partnership. We share several common
goals including (but not limited): to improve the client’s communication status; to
increase your clinical expertise; to improve your ability to develop clinical solutions; to
develop your ability to accurately assess your own clinical performance; to learn how to
make therapy a truly enjoyable experience for the client and yourself; etc. We can meet
these goals through mutual cooperation and consistent communication. | will, at times,
assume an evaluative role with you, but it is my intent that for the most part our
relationship of supervisor/supervisee will be one that is more collaborative in nature.



Attendance: Since clinical practicum is an essential part of your clinical training, it is
assumed that you will attend all your weekly therapy sessions with your clients and any
weekly meetings with your supervisor. If for any reason you need to cancel a therapy
session or a meeting with me, please let me know ASAP. You have my phone number
and email, so there is ho reason you should not be able to get in touch with me. You are
also responsible for contacting your client and the front desk. You may need to make up
therapy sessions that you cancel. DO NOT COME TO CLINIC IF YOU ARE NOT FEELING
WELL. We don’t want to make our clients sick. Please see Clinic COVID Guidelines
located at the beginning of the syllabus for more information.

Punctuality: Please be on time and do not keep the clients waiting. A good rule of
thumb is to be in the waiting room (VIRTUAL AND IN PERSON THERAPY) at least 5
minutes before your session is to start. Please be prompt for all meetings. Adhere to
deadlines for all paperwork.

Child Safety: Don’t ever leave a child unattended (e.g., if you have forgotten something,
take the client with you to go get it.) An adult must be with children that are washing
their hands. Do not let children stand on chairs, lean back in chairs, sit on a counter, etc.
Do not plan art projects that require glue guns, staplers, etc. Do not use items such as
balloons, pointed scissors, etc. Monitor activity level in the lobby and hallways.
Encourage walking, not running. Do not reinforce your client with candy or other high-
sugar snacks; typically eating and talking do not go well together. We can discuss
appropriate reinforcements for your client. Talk to me before you plan a cooking
activity.
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Starting Therapy Checklist

Receive Welcome Email

Read Syllabus in its entirety

Meet me briefly (10-15 minutes) on Monday, Jan 24 to get your clinic assignment. You
can email me ahead of time to claim a specific time, or feel free to stop by at any time
during that day. If you cannot meet in person, please email me ahead of time to set up a
time to Zoom on Monday.

o We will also talk about some scheduling considerations, including
recommendations for dosage, day/time, and treatment room options.

Check out your client’s file from the front office.

o Review your client’s file, completing the “Client File Review” found in the
“Resources for Clinicians” folder under “Clinical writing: FTR”

o Note: If you do not yet have access to your S:/P: drive, make sure you do NOT
put any identifying information on this form. Instead of client’s name, put “XX”.
Do not use other names, birthdates, etc. Do not save it to the shared folder.

Please schedule your therapy sessions ASAP by contacting the client/parents. Clinic
begins the week of 1/31/21. Let me know when you have it scheduled ASAP and sign up
for the therapy room (by adding your name/time to the sheet on the door).

Fill out clinic card (found at the front office) and hand-in to Mrs. Skebba.

Schedule a 45-minute meeting with me to discuss the background information on your
client and plan for your first day of therapy. This should occur on Wed 1/26 or Thurs
1/27.

o If you have a partner, please coordinate this so that you are both present.

o Please have your lesson plan for the first session at least drafted by this time.

o Be prepared to discuss the following issues: Any questions you may have
regarding the client’s disorder and therapy; questions we need to have answered
regarding the client/disorder to assist in treatment planning; a general plan for
the first two sessions.

Let me know what questions, concerns, thoughts you have as you prepare for your first
session!
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Midterm Checklist

Receive email alerting you to begin the midterm process. This will be sent out the week
of 2/28/22. (We will have the goal of all midterm meetings being completed prior to
leaving for spring break on 3/18/22).

Following the email’s instructions, sign up for a midterm meeting with me for the week
of 3/7/22 or 3/14/22. (Partners should sign up for these meetings as individuals).
Ensure access to the “Resources for Clinicians” folder, looking over forms in the
“Midterm” subfolder. (All forms needed for the midterm process are located here.)
Complete the appropriate self-grading form (Graduate students, use “Grad Student
Calipso Worksheet;” Undergrads use “Undergrad evaluation worksheet”). Make sure
you read the grading scale carefully when completing this form. | am not looking for you
to match my scores for you, so just be honest and reflective in your choices.

If in-person, coordinate with me to get a session recorded for you to watch for
completion of the “Student Self-Evaluation". If 100% teletherapy, plan a time to
complete the self-eval as soon after a session as possible (so that it is fresh in your
mind).

Write 2 objectives for yourself as a clinician (at the bottom of the “Student Self-
Evaluation Form.”) Make these meaningful, measurable, and attainable by the end of
the semester.

o Examples: “l will read 2 evidenced-based articles related to my client’s disorder
and implement at least 2 strategies into therapy.” “l will develop a family-
friendly home program for my client to promote carryover in the client’s home.”
“I will develop a data sheet that can be used effectively every session to gather
guantitative and qualitative data on my client’s performance.”

Email or hand-in your worksheets at least 24 hours before our scheduled meeting.
Attend your scheduled meeting with me. This will take about 30 minutes.

Billing forms are also due around this time — look for am email from myself and/or Mrs.
Skebba about when to fill these out.

Ending Therapy Checklist
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Determine when you wili hold your last session. Clinic ends for most the week of
5/2/2022 but remains open the week of 5/9/2022 for making up cancelled sessions.
Confirm the final session with client/caregivers and schedule a time during that last
session to hold the final meeting.

o Please coordinate this with my schedule to ensure my availability during that
time as well.

Prepare the visual information that is needed for the final meeting with caregivers. (For
some, that may be a chart of progress and a list of procedures; for others, the whole FTR
may be required).

o Regardless, ensure your post-baseline results are completed and ready to be
discussed with client/caregivers during the final meeting. This means that ideally
you are not leaving your final baselining for the last session.

Have your yellow sheet (i.e., “Case Recommendations”) available during your final
meeting to ask client/caregivers about interest for summer and/or fall semesters.
Following the final meeting with clients/caregivers, finalize FTR and send me an email
when it is ready for me to print.

Complete final SOAP note and fill out billing form, checking your dates/times for the
second half of the semester.

Schedule a final meeting with me to go over paperwork and grades (plan for 30
minutes).

(Grad students only) - Submit hours via Calipso, preferably before the final meeting with
me.

Attend your final meeting, bringing your Billing Form and yellow sheet. (Undergrads
only — bring your clock hour sheet for me to sign). | will print out your FTR and have you
sign it at this meeting.

Congrats! Enjoy your time off!



Clinical Practicum — Spring 2022
CSD 495

Supervisor: Bethany Weltzin, M.S., CCC-SLP
Office: CPS 044A
Email: bweltzin@uwsp.edu

PRACTICUM OBJECTIVES:

e

To gain experience evaluating and providing therapy to individuals who have communication
disorders.

To develop and improve skills in the areas of:

¢ Clinical decision-making
Therapy planning and implementation
Writing goals, objectives, and other documentation
Gathering, managing, and interpreting data
Professional report writing
Self-evaluation of clinical skills

To provide an opportunity to use professional interaction skills with the clinical supervisor,
clients, parents/families, and other student clinicians.

ASHA and Teacher Standards
**Refer to specific skills cited on the grading form**

To develop clinical skill in oral and written communication sufficient for entry into
professional practice (ASHA Stan.V-A)(INTASC Stan 6, 10)

To develop clinical skill in providing intervention to clients with communicative and/or
swallowing disorders (ASHA Stan. IV-B-2) (INTASC Stan.1,2,3,4,5,6 & 7)

To develop interaction and personal qualities for effective professional relationships with
clients, families, caregivers, and other professionals (ASHA Stan. V-B-3)(INTASC Stan. 10)
To adhere to the ASHA Code of Ethics and behave professionally (ASHA Stan. V-B-
3d)(INTASC Stan. 10)

BEFORE THERAPY BEGINS:

il

Stop by and see me for your clinic assignment, at which time you will receive an
informational (“yellow”) sheet and a “Client File Review Form.” If you have a co-clinician,
coordinate a time to stop by together. Please bring your schedule, as we will discuss
possible therapy times based on the client’s preferences as well as your schedule. We will
also discuss possible therapy rooms.

e Once we have spoken, check and make note of the availability of the therapy room(s)
we discussed, and you can then contact your client or the client’s parents to set up
therapy; try to do this before our first meeting (see #2).

e Contacting the client/parent(s): when contacting the client/parent(s), first use
the CMC phone and from then on, if you feel comfortable, you can call using your
personal phone; otherwise, the CMC phone is always available for you to use.




You may also email if that is the client’s preferred mode of communication.
Correspondence with the client/parent(s) must be professional. Delete the
contact at the end of the semester.

e Once your therapy is scheduled, reserve your therapy room by filling out the sheet on
the therapy room door, filling out a white card (located at the front desk) and returning it
to Mrs. Skebba at the front desk, and emailing me with the information as confirmation.

+ Follow the same procedures for scheduling if you are providing virtual therapy (reserve a
therapy room and fill out/return a white card). Let me know if your Zoom account has
been set up as HIPAA-compliant yet or not (this is something that must be set up by IT)

2. Sign up for a 45-minute meeting time with me. If you have a co-clinician, coordinate the
meeting time with them. Bring your schedule. Prior to this meeting, complete the following:
¢ Read the client’s file carefully and fill out the “Client File Review” form, one per clinician,
and bring it to the meeting

+ Ideas/plans for the first 2 sessions — write your plans on the lesson plan template in your
S or P drive. Try to fill out all sections to the best of your ability with as much detail as
possible.

+ Following our pretherapy meeting, write therapy plans for the initial 2 weeks of
therapy (the second week might have to be slightly adjusted after gaining
information during the first week)

¢ Review “Clinical Resources” folder in the S drive under “Forms - bweltzin.”
Resources include topics such as SOAP note writing, FTR support, etc.

3. Read the procedures for the Infection Control Policies for Clinical Practicum.

4. Be aware of the policies and procedures for the CMC. Please reserve your materials in
advance of your sessions if you anticipate difficulties obtaining any items.

5. As you start therapy and going forward, make sure that you start your session time once you
get into the therapy room, and make sure the session is the full number of minutes before
ending the session/leaving the therapy room (unless the session needs to be ended early
for a reason). Be attentive to the time and ensure that the client gets the full amount of
therapy.

WRITTEN REQUIREMENTS AND COLLABORATION:

*Note: Forms will be in your S drive (or P drive if co-clinicians). Check your saved documents
regularly for any feedback that may be added.

Therapy Plans: Therapy plans for the first 2 sessions are expected for the initial supervisory
meeting. Therapy plans for each upcoming week should be completed in the S drive (or P
drive if co-clinicians) no later than 12:00 noon on Fridays of the week before.
¢ Be detailed and thorough in your lesson plans, especially when describing the
procedures/intervention strategies/prompting hierarchy.
s When thinking about therapy plans, remember to always over-plan! Think in terms of
no longer than 10-15 minutes per activity for a preschooler and be prepared with a
couple of back-up plans just in case.




« If you are co-clinicians: while you'll together plan therapy
activities/materials/strategies, you each must take a different day of each therapy
week and write the lesson plan for that day; the clinician with the last name that is
alphabetically first can take the first session of the week, and the other clinician can
take the second session of the week. Follow this pattern throughout the semester.

SOAP Notes: SOAP notes must be completed after every session within 24 hours; save to
the S drive (or P drive if co-clinicians).

e If you are co-clinicians: while you'll collaborate about SOAP Notes, you each must
take a different day of each therapy week and write the SOAP Note for that day; the
clinician with the last name that is alphabetically first can take the first session of the
week, and the other clinician can take the second session of the week. Follow this
pattern throughout the semester.

Feedback and Reflection Form: | will be observing your therapy sessions while writing
feedback on your “Feedback and Reflection Form,” which will be in your S drive (or P drive if
co-clinicians). The purpose of the observation and feedback is to facilitate the development
of your clinical knowledge and skills. You will then have an opportunity to reflect on your
therapy sessions using that same form, underneath each session’s feedback. Read the
feedback provided, answer any questions that were asked, and complete your daily self-
reflection; reflections must be completed after every session within 24 hours (a helpful tip is
to do this after your SOAP note, as both are due within 24 hours after your session). If you
are co-clinicians, please write your reflections one after another on the form, indicating
which reflection belongs to which clinician.

Final Therapy Report (FTR): You will begin to work on your FTR early on and will work on
it section by section throughout the semester; please see the end of the syllabus for the
Practicum Schedule, which includes deadlines. A professional writing style free of grammar,
spelling, and typing errors is mandatory. It is also imperative that subsequent drafts address
guestions, comments and concerns that | voiced on the previous drafts.

Data Collection: Data must be collected during each therapy session to monitor the client’s
progress towards his/her goals, and to support the content of your SOAP note. Keep all your
data sheets organized and in one location so we can refer to them. It is imperative that you
store your data sheets and any other clinic paperwork in a confidential manner.

Supervisory Meetings: You will attend a weekly supervisory meeting (with your co-clinician
if applicable). During this meeting we will discuss writing skills, clinical skills, and any other
details relevant to your client. As the semester goes on, the frequency of or the need for
weekly meetings is subject to change at the discretion of the supervisor.

Demonstration Therapy: | will be available to demonstrate therapy if necessary. Please let
me know if you would like assistance in any area. There may be times when | will enter your
session to assist, clarify, or just to get to know that client better. Please know that | view
practicum as a team effort.

Collaborative Experience: This semester will be full of collaboration as we work together.
We share several common goals including (but not limited to): to improve the client’s
communication status, o increase your clinical expertise, to improve your ability to develop




clinical solutions, to develop your ability to accurately assess your own clinical performance,
to learn how to make therapy a truly enjoyable experience for the client and yourself, etc.
We can meet these goals through cooperation and consistent communication. | will, at
times, assume an evaluative role with you, but it is my intent that for the most part our
relationship of supervisor/supervisee will be one that is more collaborative in nature.

GENERAL PRACTICUM INFORMATION:

Clinic COVID Guidelines Spring 2022

The UWSP Speech, Language and Hearing Clinic will supply the student with
appropriate personal protective equipment (PPE) and follow infection control measures
recommended by the CDC/University/Professional organizations. Students are also
expected to be mindful of implementing the Covid guidelines required by UWSP and the
UWSP Speech, Language and Hearing Clinic (and any local, state, or federal
authorities) in their personal lives, in order to protect their more vulnerable patients. This
has been a rapidly changing situation. Students are encouraged to contact their
supervisor if any Covid related questions/situations come up that are not covered here.

If you are seeing patients in person at the UWSP Speech, Language and Hearing Clinic

this semester you are expected to:

Wear a well-fitting face covering that covers your nose AND mouth when you are in
the clinic. Badger Shields may be necessary during therapy so the client can see
your entire face. Badger Shields must be fitted appropriately at the base. Open
shields are not acceptable, unless a face covering is then worn underneath. Clear
panel face coverings may also be worn so your mouth is more visible than a solid
face covering. At all UW-Stevens Point campus locations, the wearing of face
coverings is mandatory in all buildings, including classrooms, laboratories, studios,
and other instructional spaces. Any student with a condition that impacts their use of
a face covering should contact the Disability and Assistive Technology Center to
discuss accommodations in classes. Please note that by university policy unless
everyone is wearing a face covering, in-person classes cannot take place. Failure to
adhere to this requirement could result in formal withdrawal from the course.

After each therapy session, wipe down/sanitize surfaces in the therapy room
including the table, chairs, light switches, and your own belongings. Follow the
CMC’s policy for the cleaning of borrowed CMC materials.

Wash/sanitize your hands frequently, especially before and after touching your face
or face covering.

If you are unvaccinated and a close contact of someone who tests positive for
COVID, quarantine for 7 days if you have a negative teston day 6 or 7.

Students must NOT attend clinic if they are not feeling well, and they must follow any
isolation or quarantine protocol required by the clinic and university. Please contact
your supervisor if extended absences will be necessary <o clinic coverage can be
arranged.

Professionalism: Your conduct, the attitude you display, and your attire influence your

credibility as a professional. Being prepared, being organized, being respectful of
individuals you interact with during your clinical experience (client, client’s family,
supervisors, other student clinicians, other associated professionals, etc.), and showing
confidence and respect for others are important qualities.



Dress Code: As previously stated, your attire is an important part of professionalism. The
clinic has a well-stated dress code policy that you are expected to follow; please review it
thoroughly and implement it daily. Professional dress is mandatory.

Attendance: Since clinical practicum is an essential part of your clinical training, you must
attend all your weekly therapy sessions and all weekly supervisory meetings. If for any
reason you need to cancel a therapy session or a meeting with me, please let me know
ASAP. Please see “Therapy Cancellations” below for additional information about your
responsibilities if you need to cancel therapy.

Punctuality: Please be on time and do not keep the client waiting. You must be in the
waiting room at least 5 minutes before your session is to start. Double check that all your
clocks coincide. Your therapy start time should start once you are in the therapy room.
Please be prompt for all meetings. Adhere to deadlines for all paperwork.

Confidentiality: Confidentiality is mandatory. Please refer to the Center’s policies and
procedures regarding electronic information, client records, and audio/video recording.

Child Safety in the Clinic:
e Don't ever leave a child unattended (e.g., if you have forgotten something, take the
client with you to go get it).
An adult must be with children that are washing their hands.
Do not let children stand on chairs, lean back in chairs, sit on a counter, etc.
Do not plan art projects that require glue guns, staplers, etc.
Do not use items such as balloons, pointed scissors, etc.
Monitor activity level in the lobby and hallways.
Encourage walking, not running.
Do not reinforce your client with candy or other high-sugar snacks; typically eating
and talking do not go well together. We can discuss appropriate reinforcements for
your client. Talk to me before you plan a cooking activity.
e Monitor how the child uses the automatic doors.
e Monitor your child’s behavior in terms of getting “too wild” or “too loud.”

Caregiver Contact: Always keep the caregiver(s) informed of what you plan on working on
that day, and at the end of the session give the caregiver(s) information about the session;
typically, this involves any new communication skills that were achieved, a general idea of
progress, etc. Do not assume that just because the caregiver(s) watched the session that
they have a good grasp of what happened. If the caregiver is not able to observe, you will
need to come up with a method of communication (e.g., notes sent home, phone calls,
emails, etc.). Please make sure to log any notes/emails/phone calls in a correspondence
log, as well as any handouts or homework given.

Therapy Cancellations:

e |[f the client or client’'s parents cancel a therapy session, cancellation notices will be
posted by the mailboxes.

e If your client lets you know that he/she will be cancelling a future therapy session, let Ms.
Skebba and me know about the cancellation.

o If you cancel therapy, it will be your responsibility to let me, Ms. Skebba, and the
client/client’s parents know of the cancellation, as well as update the therapy observation




board. You may need to make up therapy sessions that you cancel. If you are not
feeling well, you must NOT attend clinic; please see mandatory COVID Guidelines
above.

+ If one member of a clinician team needs to cancel, it is expected that the other clinician
will take over the entire session.

« Document therapy cancellations in both your SOAP notes and in your therapy plans.

Accommodations: Reasonable accommodations are available for students who have a
documented disability. Please notify your supervisor and the Clinical Director during the first
week of classes of any needs based on a disability that may require an accommodation for
you to participate fully in practicum. All accommodations should be approved through the
Disability and Assistive Technology Center.

Practicum Schedule: (See next page).




Date Spring 2022 Practicum Schedule
Week 1 Receive clinical assignment, schedule therapy, plan for start of therapy,
1/24-1/28 schedule and attend initial supervisory meeting
Week 2 First week of therapy
1/31-2/4 Start obtaining baseline data
Week 3 Therapy
2/7-2/11 Finish obtaining baseline data
Draft of “Goals and Objectives” section of FTR due 2/11 at 4:30 PM
Week 4 Therapy
2/14-2/18 Finalized “Goals and Objectives” section of FTR due 2/18 4:30 PM
Week 5 Therapy
2/21-2/25 “Identifying Information” and “Background Information” sections
of FTR due 2/25 at 4:30 PM
Week 6 Therapy
2/28-3/4 “Status of Client” section of FTR due 3/4 at 4:30 PM
Week 7 Therapy
3/7-3/11
Week 8 Therapy
3/14-3/18 Midterm Practicum Meetings (instead of weekly meetings)
Billing forms due to supervisor at the time of meetings
Week 9 Spring Break: March 21-25: no school
3/21-3/25
Week 10 Therapy
3/28-4/1
Week 11 Therapy
4/4-4/8 Procedures section(s) of FTR due 4/8 at 4:30 PM
Week 12 Therapy
4/11-4/115
Week 13 Therapy
4/18-4/22 Start obtaining post-baseline data (and documenting it in FTR)
“Summary and Impressions” section of FTR due 4/22 at 4:30 PM
Week 14 Therapy
4/25-4/29 Finish obtaining post-baseline data (and documenting it in FTR)
“Recommendations” section of FTR due 4/29 at 4:30 PM
Finalized, proofread FTR due 4/29 at 4:30 PM
Week 15 Last week of therapy
5/2-5/6 FTR meetings with clients/clients’ parent(s)
Week 16 Final Practicum Meetings
5/9-5/13 Final paperwork and clock hours due to supervisor at the time of
meetings







CSD 495: Clinical Practicum Spring 2022

Supervisor: Trescha Kay, MA CCC-SLP Office: CPS 042C
Office Phone: (715) 346-3588 Email: tkay@uwsp.edu
Phone: (715) 252-9211-cell Meeting time: TBA

NOTE: Covid-19 is still something we need to be very cautious about. It is everyone’s
responsibility to keep our clients, ourselves, our peers, and our clinic healthy. You need to
wear a mask whenever you are in a university building. This masking policy extends to
clients as well, however, we will make exceptions on a case-by-case basis. If you have a
client who cannot mask (for whatever reason), you need to wear a face shield as well.
These are available at the front office. The first one is free to clients and students.

Additionally, it is the responsibility of the clinician to complete cleaning protocols following
each in-person session. This includes wiping down tables, chairs, and doorknobs. You will
also need to clean your own therapy materials prior to returning to the CMC. If you have
questions about the CMC procedures, see the CMC GA for assistance.

Practicum Objectives

1. To gain experience evaluating and treating individuals who have communication
disorders.

2. To develop and improve skills in the areas of:
e Therapy planning and implementation
e Professional report writing
e Managing and interpreting data
e Self-evaluation of clinical skills

3. To provide an opportunity to use professional interaction skills with the clinical
supervisor, parents/families, and other student clinicians.

General Information Regarding Practicum

Attendance

Since clinical practicum is an essential part of your clinical training, it is assumed that
you will attend all your weekly therapy sessions with your clients and any weekly
meetings with your supervisor. If for any reason you need to cancel a therapy session or
a meeting with me, please let me know ASAP. You have my phone number and email,
so there is no reason you should not be able to get in touch with me. You are also
responsible for contacting your client and the front desk. You may need to make up
therapy sessions that you cancel. If you are really sick (i.e. fever, diarrhea, vomiting,
productive cough), please err on the side of caution. We don’t want to make our
clients sick.



Dress Code

The clinic has a well-stated dress code policy that you are expected to follow. I
recommend that you bend, sit, stand, etc. in front of a large mirror at home to make sure
that all parts remain covered. You will be moving a lot in therapy sessions with young
children, sitting on the floor, and bending over, so plan your clothes accordingly. Also,
keep in mind that the camera is high on the wall and looking down at you. Do not put me
or any other supervisor in the awkward position of having to comment on your
attire. Dress code violations will result in reducing your grade for clinical practicum. Be
aware that as you tug on your clothing to make sure you are adhering to dress code
policies; you are taking your attention away from the client.

Client Cancellations

If the client or client’s parents cancel a therapy session, cancellation notices will be
posted by the faculty mailboxes. If you cancel therapy, it will be your responsibility to
let me, the clinical secretary, and the client/client’s parents know of the cancellation. If
your client lets you know that they will be canceling a future therapy session, let the
clinical secretary and I know about the cancellation.

If one member of the team needs to cancel, it is expected that the other clinician will take
over the entire session.

Caregiver Contact

Keep the caregivers informed at all times of what you plan on working on that day; at the
end of the session give the parents information about the session. Typically, this involves
any new communication skills that were achieved, a general idea of progress, etc. Don’t
assume that just because the parent watched the session that they have a good grasp of
what happened. If the caregiver is not able to observe, you will need to come up with a
method of communication (e.g., notes sent home, phone calls, etc.).

Child Safety in the Clinic

Don’t ever leave a child unattended (e.g., if you have forgotten something, take the client
with you to go get it.)

An adult must be with children that are washing their hands.

Do not let children stand on chairs, lean back in chairs, sit on a counter, etc.

Do not plan art projects that require glue guns, staplers, etc.

Do not use items such as balloons, pointed scissors, etc.

Monitor activity level in the lobby and hallways.

Encourage walking, not running.

Do not reinforce your client with candy or other high-sugar snacks; typically eating
and talking do not go well together. We can discuss appropriate reinforcements for your
client. Talk to me before you plan a cooking activity.



e Monitor how the child uses the automatic doors
e Monitor your child’s behavior in terms of getting “too wild” or “too loud”

Observation
I will be observing your therapy sessions as much as I can during the semester. If there is
a part of therapy you want to make sure I watch, please let me know ahead of time.
Punctuality

You must be in the waiting room at least 5 minutes before your session is to start. Double
check that all your clocks coincide; I'll be looking at the waiting room clock. Please be
prompt for all meetings. Adhere to deadlines for all paperwork.

Written Assignments

All assignments will be saved in the S or P drives. Do not delete my electronic
comments, only “resolve”. This is how I keep track of what I have commented on and
how your writing development is coming along.

SOAP Notes

SOAP notes must be completed after every session. They are due no later than 24 hours
after your session. You will revise your notes based on my feedback. Always assume
that your SOAP note will be read by another professional outside of clinic.

Data Collection

You are required to collect data during each therapy session. The data collected will
support the content of your SOAP note.

Self-Observations

You are required to complete two self-observations throughout the semester. The
intention is for you to notice your techniques, habits, efficacy of treatments, strengths,
and weaknesses.

Final Therapy Reports (FTR)

We will begin the “final” report fairly early in the semester. See clinic grading form for
the parameters you must address. A professional writing style free of grammar, spelling,
and typing errors is mandatory. It is also imperative that subsequent drafts address
questions, comments and concerns that I voiced on the previous drafts.



Semester Schedule

Date Assignment
Week 1 Receive clinical assignment, attend initial supervisory meeting, schedule
1/24-1/28 client, plan for start of therapy
Week 2 First week of clinic
1/31-2/4
Week 3 Therapy
2/7-2/11 Client status section of FTR due 2/11 at Sp
Week 4 Therapy
2/14-2/18 Goals and Objects section of FTR due 2/18 at Sp
Week 5 Therapy
2/21-2/25 Background section of FTR due 2/25 at 5p
Week 6 Therapy
2/28-3/4 Self-Observation 1 due 3/4 at Sp
Week 7 Therapy
3/7-3/11
Week 8 Midterm meetings
3/14-3/18
3/21-3/25 Spring break
Week 9 Therapy
3/28-4/1
Week 10 Therapy
4/4-4/8
Week 11 Therapy
4/11-4/15 Procedures section of FTR due 4/15 at Sp
Week 12 Therapy
4/18-4/22 Self-Observation 2 due 4/22 at Sp
Week 13 Thanksgiving
4/25-4/29 Summary and Impressions and Recommendations sections of FTR
due 4/29 at Sp
Week 14 Therapy
5/2-5/6 Last day of clinic is 5/6
Week 15 Final Evaluation
5/9-5/13 Clock hours are due in Calipso, Therapy Schedule Form due, return all

borrowed materials to the CMC




CLINICAL PRACTICUM- Spring 2022

CSD 495
Supervisor: Carri Nimm, M.S., CCC- SLP Office: CPS 042A
Phone: 715-630-3443 - text/call Email: cnimm@uwsp.edu

OBJECTIVES:

To gain experience providing therapy to clients with communication disorders,

2. To gain experience evaluating clients throughout the course of therapy,
3. To develop and improve skills in the areas of:

e Therapy planning and implementation
Goal writing and other documentation
Gathering pre- and post-data
Professional report writing
Managing and interpreting data
e Self-evaluation of clinical skills

a.  What information is necessary to make appropriate clinical decisions?

b. What is the function of the lesson plan?

c. What is the importance of self-reflection and feedback?

d. What is the role of the student clinician/supervisor in the clinical practicum?
To provide an opportunity to use professional interaction skills with the clinical supervisor, parents/families,
and other student clinicians.

The knowledge, skills, and disposition criteria for this course are consistent with the required teaching
standards. Please see Clinic Handbook for details in the CSD shared drive under forms.

Clinic COVID Guidelines Spring 2022

The UWSP clinic will supply the student with appropriate personal protective equipment (PPE) and follow infection
control measures recommended by the CDC/University/Professional organizations.
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine.html

The student is encouraged to contact their supervisor if any Covid-19 related questions or situations come up that
are not covered here.

If you are seeing patients in person at the UWSP Speech, Language and Hearing Clinic this semester you
are expected to:

Wear a well-fitting face covering that covers your nose AND mouth when you are in the clinic areas.
Wash/sanitize your hands frequently, especially before and after touching your face or face covering.
Students must NOT attend clinic if they are not feeling well, and they must follow any isolation or quarantine
protocol required by the clinic and university. Please contact your supervisor if extended absences will be
necessary so clinic coverage can be arranged.

Please refer to the university COVID regulations page for policies.
https://www.uwsp.edu/coronavirus/Pages/default.aspx

You must clean your therapy rooms as part of your clinical expectations. To not do so may impact your grade.




Face Coverings:
e At all UW-Stevens Point campus locations, the wearing of face coverings is mandatory
in all buildings, including classrooms, laboratories, studios, and other instructional spaces.
Any student with a condition that impacts their use of a face covering should contact
the Disability and Assistive Technology Center to discuss accommodations in classes.
Please note that by university policy unless everyone is wearing a face covering, in-person
classes cannot take place. Failure to adhere to this requirement could result in formal
withdrawal from the course.

Other Guidance:
e Please monitor your own health each day using this screening tool. If you are not
feeling well or believe you have been exposed to COVID-19, do not come to class; email
your instructor and contact Student Health Service.
o Aswith any type of absence, students are expected to communicate their need
to be absent and complete the course requirements as outlined in the syllabus.
¢ Maintain 6 feet of physical distance from others whenever possible.
e Do not congregate in groups before or after class; stagger your arrival and departure
from the classroom, lab, or meeting room.
e Wash your hands or use appropriate hand sanitizer regularly and avoid touching your
face.
e Please keep these same healthy practices in mind outside the classroom.

PRE-THERAPY INFORMATION

1. AN EMAIL NOTIFICATION WILL BE SENT to you that your client has been assigned. Please E-Mail
me immediately and we can make a time to meet so | can give you that information and go over
course expectations on Monday the 24" or Tuesday the 25", Review the information available on
your client, including background information and past therapy history. Be sure to write down
the client’s contact phone # for your records. Please see end of syllabus for the tentative schedule
and requirements

2. SIGN UP FOR A 45 MINUTE MEETING (this can be virtual or in person) on Thursday 27" or Friday
the 28th TO DISCUSS YOUR BACKGROUND INFORMATION AND PLAN FOR THE FIRST DAY OF
THERAPY. Be prepared to discuss the following issues: Any questions you may have regarding the
client’s disorder and therapy; questions we need to have answered regarding the client/disorder
to assist in treatment planning; a general plan for the first sescions.

** Attached to this email will be a form called background information for you to use when looking at

the files and a client file checklist to be filled out to make sure the client’s file is up to date.

3. SCHEDULING THERAPY- Please schedule your Therapy ASAP after you get your assignment from
me, Clinic begins the week of January 31°%. Time recommendations will be on your student
information sheet and your supervisor will let you know what days.

4. In Clinic Clients:




* After you schedule therapy with the client or parent, schedule a room for therapy.
Please notify me of this room number and the time of therapy. Complete the CLINIC
CARD (found at front desk by Ms. Skebba) and submit it to the desk. Let me know
when you have submitted this information.

5. CMC - Be aware of the policies and procedures for the CMC. Please reserve your materials in
advance of your sessions if you anticipate difficulties obtaining any items.

GENERAL INFORMATION - The following is a list of requirements for clinical practicum. Please
become familiar with every point, as you will be responsible for this information throughout the
semester. You will be completing all paperwork in the clinic on the S Drive if you do not have a
partner. If you have a partner this semester you will put all paperwork in the P Drive.

1. LESSON PLANS-Please write a weekly plan (The template will be emailed to you) Turn this in
into me each week by Monday at 12:00am. This should be labeled, Nimm lesson plans. These
will be on going in the same document each week.

2. SOAP NOTES —SOAP notes must be completed after every session within 24 hours. The SOAP
note form will be emailed. These will be ongoing each week.
Save in the S drive: Nimm SOAP notes.

3. REFLECTIONS/FEEDBACK: Complete daily self-evaluation within 24 hours after your session
(reflections are part of the lesson plan template). These are designed to inspire true reflection
of your session and critical thinking. Feedback will be provided in a different color on the side.
This will be an on-going document throughout the semester. Please respond to any questions |
put to you. Reflect on the following:

a. Client’s behavior (positive or negative)

Comment on the outcomes of your planned objectives

What could you have adjusted to make the session more productive?

What did you do that made the session a success?

Mention parent discussion that might be applicable

Include resources used - evidence-based research/reading.

"m0 oo

4. DATA COLLECTION —you are required to collect data during each therapy session. The data
collected will support the content of your SOAP note. Keep all your data sheets in one
location so we can refer to them.

5. WEEKLY SUPERVISORY MEETINGS - Supervisory meetings are held once a week. This is a time
set aside for us to discuss your client and his/her management. Areas of discussion may
include: any concerns regarding management or supervision of management; discussion of
your client’s response to therapy; problem-solving; therapy challenges; and self-evaluation of
your performance.

6. VIDEO SELF-EVAL: You will complete a video self-evaluation prior to midterm. 1-3 clinical
goal(s) will be established for you to work on the evaluation form will be sent to you. More
information will be provided.



7. OBSERVATION: At the beginning of the semester observation will be more frequent, as you
become more skilled these observations will not be as frequent. During our weekly meeting |
will go into more detail about my observation. The purpose of the observation and feedback
is to facilitate the development of your clinical knowledge and skills.

8. CANCELLATIONS: If the parent or client cancels therapy, cancellation notices will be posted by
the faculty mailboxes. If you cancel therapy, it is YOUR responsibility to let your supervisor
Carri Nimm (715-630-3443), Ms. Christine Skebba (715-346-2900).

9. DEMONSTRATION THERAPY: | will be available to demonstrate therapy if necessary. Please let
me know if you would like assistance in any area. There may be times when | will enter your
session to assist, clarify, or just to get to know that client better. Please know that | view
practicum as a team effort.

10. CAREGIVER CONTACT: Always keep the caregivers informed of what you plan on working on
that day; at the end of the session give the parents information about the session. Typically,
this involves any new communication skills that were achieved, a general idea of progress, etc.
Do not assume that just because the parent watched the session that they have a good grasp
of what happened. If the caregiver is not able to observe, you will need to come up with a
method of communication (e.g., notes sent home, phone calls, e-mail, etc.) Please make sure
to log any emails/phone calls in a communication Log and any handouts or homework given.

11. WRITTEN ASSIGNMENTS: The writing portion of this course will include a minimum of your
final therapy summary report and:

a. Introduction letter or email to parent/caregiver: This is to be completed and given to
parents on the first day of therapy. This includes information about yourself that
introduces you to your client.

b. Self-Evaluation of Writing: During the semester, you will have opportunities to
evaluate your own writing skills. You will revise your therapy report according to
feedback given.

c. Lesson Plans/SOAP notes/Self-Evaluations: As stated previously, you will write weekly
lesson plans for your client and will receive feedback on the lesson plans. Students are
also required to write weekly reflections. SOAP notes are completed after every
session.

d. End of Semester letter to the next clinician: To include: An example of a recorded

session you would like the next clinicians to watch. Strategies you know work with
your child. Activities you found helpful.

12. FINAL REPORTS-ALL CORRECTED COPIES SHOULD BE SAVED IN YOUR S or P Drive.




13.

14.

15.

16.

17.

18.

INFECTION CONTROL AND UNIVERSAL PRECAUTIONS: Please refer to the Center’s infection
control policies and procedures as described in the “Guidebook on Infection Control Policy and
Procedures” to maintain a clean environment for treatment purposes.

CONFIDENTIALITY: Please refer to the Center’s policies and procedures regarding electronic
information, client records and audio/video recording.

ACCOMMODATIONS: Reasonable accommodations are available for students who have a
documented disability. Please notify your supervisor and the Clinical Director during the first
week of classes of any needs based on a disability that may require a reasonable modification
for you to participate fully in this course. All accommodations should be approved through the
Office for Students with Disabilities in the Student Services Center.

EVALUATION: formal evaluations will be completed at midsemester and at the end of the
semester. Your final grade will be determined by the average of the two grades. Do not
assume that an A is the typical grade given. Grades will be based on the following:

a. A 95.5-100 B- 81-83.99 D+ 66.5-70.00
b. A- 91-95.49 C+ 78-80.00 D 61-66.49
c. B+ 88-90.99 C 74-77.99 F Below 61.0
d. B 84-87.99 C- 71-73.99

Professionalism: Your conduct, the attitude you display, and your attire influence your
credibility as a professional. Being prepared, being organized, being respectful of individuals
you interact with during your clinical experience (client, client’s family, supervisors, other
student clinicians, other associated professionals, etc.), and showing confidence and respect
for others is important qualities. Students will have to follow the Clinic Dress Code and dress
professionally, if not you will be asked to go home and change your clothes.

Partnership: We are entering into a form of partnership. We share several common goals
including (but not limited): to improve the client’s communication status; to increase your
clinical expertise; to improve your ability to develop clinical solutions; to develop your ability to
accurately assess your own clinical performance; to learn how to make therapy a truly
enjoyable experience for the client and yourself; etc., etc., etc. We can meet these goals
through mutual cooperation and consistent communication. | will, at times, assume an
evaluative role with you, but it is my intent that for the most part our relationship of
supervisor/supervisee will be one that is more collaborative in nature.

Attendance: Since clinical practicum is an essential part of your clinical training, it is
assumed that you will attend all your weekly therapy sessions with your clients and any
weekly meetings with your supervisor. If for any reason you need to cancel a therapy session
or a meeting with me, please let me know ASAP. You have my phone number and email, so
there is no reason you should not be able to get in touch with me. You are also responsible for
contacting your client and the front desk. You may need to make up therapy sessions that you
cancel. If you are sick (i.e. fever, diarrhea, vomiting, productive cough), please err on the
side of caution. We do not want to make our clients sick.



19. Punctuality-You must be in the waiting room (VIRTUAL AND IN PERSON THERAPY) at least 5
minutes before your session is to start. Double check that all your clocks coincide. Please be
prompt for all meetings. Adhere to deadlines for all paperwork.

20. Child Safety in the Clinic

e Do not ever leave a child unattended (e.g., if you have forgotten something, take the client
with you to go get it.)

e An adult must be with children that are washing their hands.

¢ Do not let children stand on chairs, lean back in chairs, sit on a counter, etc.

e Do not plan art projects that require glue guns, staplers, etc.

¢ Do not use items such as balloons, pointed scissors, etc.

e Monitor activity level in the lobby and hallways.

e Encourage walking, not running.

¢ Do not reinforce your client with candy or other high-sugar snacks; typically eating and
talking do not go well together. We can discuss appropriate reinforcements for your client.
Talk to me before you plan a cooking activity.

e Monitor how the child uses the automatic doors

¢ Monitor your child’s behavior in terms of getting “too wild” or “too loud”

21. Diversity Statement- The CSD Department agrees with the UWSP Diversity and Inclusion

Statement, written by a working group of UWSP employees and endorsed by the 2019-2020 Diversity
Council and Common Council. It states:

“The students, faculty, and staff of the University of Wisconsin-Stevens Point (UWSP) recognize the lived
experiences, identities, and contributions of past students, faculty, staff, and community members. In
recognition of this history, we commit ourselves to the ongoing work of building and championing an
inclusive UWSP. We strive to dismantle bias and hate by empowering voices of the marginalized and
building relationships of trust across differences. Together we aim to develop and support a community
where all can safely maintain integral, personal identities, be equitable participants, and learn from one
another.

Each of us has a responsibility and role in actively educating ourselves while holding one another
accountable. In so doing, we cultivate a reflective, engaged culture of learning and living which supports,
embraces, and celebrates diversity, inclusivity, and accessibility. We are a university where all are
encouraged to challenge and debate complex issues in order to sustain a campus culture that nurtures
reflection, learning, holistic development, community engagement, and global citizenship.

Our goal is equitable educational opportunities. As such, UWSP encourages inclusive pedagogy and the
integration of differing perspectives across disciplines. Diverse needs and perspectives must be accounted
for when making institutional decisions, and in turn, immediate action must be taken to address hate, bias,
and harassment.

None of this will be accomplished immediately. This process demands mindful reflection, continual
commitment, and resources from the University of Wisconsin System, UWSP leaders, and each of us



personally. We remain committed to the learning, development, safety, and well-being of all while working
toward an inclusive community. Together, we build a better UWSP.”

*Expectations for Students- Be a self-starter, ask questions, be proactive, be creative, have fun, be
engaged, functional goals and objectives, activities focused on facilitating communication,
independence, and problem solving.



Tentative Schedule: (subject to change depending on the needs of your client)
e I will meet with you all separately or with your partner on Monday the 24" or Tuesday
the 25" to give you your assignments and go over the syllabus. Please do this as soon as
you hear from myself or Mrs. Reynolds about your client assignment. It will be about 15-
20 minutes in length, and we can do it virtually if needed.

Week #1-2 (September 15 -10%): We will have one meeting prior to clinic starting. Please contact
me via email to set up a time for a 45-minute meeting on Thursday the 27% ™ or Friday. the 28th.
If this does not work, please contact me directly ASAP. Via email or phone (715-630-3443).

e Call the client/parents to finalize therapy schedule times- Please document all parent
interaction on a correspondence log throughout the entire semester. (Example log attached in e-
mail)

e Sign up for a therapy room ASAP & complete white clinic card. (At front desk and only if
you are seeing children in the clinic)

o Write letter to parent/caregivers to be given at your first meeting. Letter should include:

o Brief paragraph introducing yourself

o Help me get to know your child (likes, allergies, food preferences, other helpful
information)

o What is the best way to contact you (phone? E-mail?)

o Is it ok for us to contact your child’s teacher (if yes, need release of records form)?

e Please come to meeting on the 27% or 28th prepared to discuss:

o Client file review (in initial e-mail).

o Client Paperwork startup check list. (e-mailed).

o What ideas do your caregivers have for their child?

o Have your first general lesson plan written and saved on one-drive. We will pull this up
and use this for our discussion. Your lesson plan should include the following:

= 1 or 2 possible measurable long-term goals for the semester based on
information supplied by the parents and previous services and plans on how you
will collect baseline data on the LTGs. This will be your best guess.

= 2-3 measurable STOs for each LTG & plans on how you will collect baseline
data on the STOs.

e Complete an initial draft of background information for your Final Therapy Report.
(Due, Monday the 7th)

o Create space at the top of your FTR for all necessary identifying information.

o Background information usually includes when the child was referred, by whom &
why, a brief description of those initial concerns, when child started to receive therapy,
brief statement on their progress since they originally started therapy.

o [ will email an example. Do not use my example as a template. Start your FTR from
scratch and use the letterhead I sent in your welcome email.

Week #2-3 (February 1-11%): Begin therapy February 1% if possible. We will discuss start date at
our initial meeting. Remember — you are responsible for keeping track of your clock hours. When you
are obtaining pre-baseline data on initial objectives, count these as diagnostic clock hours. Clock hour
forms are by office 041.




Week #4 (February 14th :) Your goals and objectives written in standard format and reflecting your
baseline information to be discussed during your weekly meeting.

Week #4-#5:(Feb. 14-25th) Please add “Status of client at the beginning of the semester” to your
FTR. To be turned in before your weekly meeting the week of 27th).
This section contains information from your initial testing/observations. This section is similar
to the “Present Level of Academic Achievement and functional Performance” in an IEP. In
this section you describe the student’s strengths and the unique needs of the child. You may
include parent concern/comments as well. Consider describing how the disability affects
involvement in age-appropriate activities.
e This section should be measurable, objective, functional, and current.
e [t also includes the results of most recent evaluations (e.g. formal and informal baseline
data)
e You will use this information to establish a baseline for writing goals.
e Remember that “measurable” means you can count it or observe it. When you are
tempted to write unmeasurable terms such as ‘difficulty,” ‘weak’, ‘unmotivated’,
‘limited’, uncooperative’, and so on, stop and ask yourself, “What do I see the student
doing that makes me make this judgment call?” What you actually see or hear the
student doing is the measurable content you need to identify in your status section.

Week #5 (February 21%): FTR due at your weekly meeting with the following completed:
background information, status at the beginning of the semester, goals and objectives for the
semester.

Week #6-7 (February 28"- March 11th): Complete video self-evaluation, then evaluate yourself

using the “Evaluation of Therapy Skills” form. You will also be required to grade yourself. (Form will
be emailed) Schedule meeting with supervisor for Week 8 (March 14th). The evaluation will be
emailed to you. ‘

Week #8 (March 14th): Midterm/video self-evaluation discussion with supervisor.

Week #10 (April 4th): Discuss and plan post baseline data process.

Week #11 (April 11th): First draft of final sections of therapy report due. Includes procedures,
assessment results & post baseline set-up (add results if available, otherwise add later and projected
recommendation). If appropriate for your client, create a home program packet to have ready to give at
our final conferences.

Week #12 (April 18th): See Mrs. Nimm to discuss date/time, and then call to schedule final
parent/teacher conferences with families. Students are to inform parents, caregivers, and teachers of
final therapy date.

Week #13 (April 25th): The last week of clinic to get your baselines done and final parent
conferences to be conducted next week Reports should be in near final form. Begin note to next
semester clinicians.

Week #14 (May 2"9): Parent/teacher conferences to be conducted this week during the last week of

clinic.

Week #15 (May 9th): Paperwork check out meeting. (FTR complete, SOAP notes complete, Letter to
clinician, Billing form, Yellow Form for next semester, and Hours submitted). All the checkout
information will be gone over with you. At times therapy will go into Week 15 so be prepared for that
eventuality.
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University of Wisconsin — Stevens Point
Clinical Practicum Graduate Level — Spring 2022
CSD 495 - 791 -794

Supervisor: Sarah Reeve, M.S., CCC- SLP Office: CPS 042D / virtual mtgs.
Phone: 715-346-4006 - office Email: sreeve@uwsp.edu
715-252-0203 — text/call (emergencies) Office hours: One-on-one meetings will be

scheduled with all student clinicians

OBJECTIVES:

1. To gain experience evaluating and treating individuals who have communication
disorders.

2. To develop and improve skills in the areas of:

e Evaluation and treatment skills in communication

e Therapy planning and implementation

e Professional writing (including goals, SOAPs, plan of care, and final therapy
reports)

Gathering pre-data/baseline, post-data/results, weekly data for SOAPs

Managing and interpreting data

Self-evaluation of clinical skills

Interprofessional collaborative practice (IPP)

3. To provide an opportunity to use professional interaction skills with the clinical supervisor,
parents/families, and other student clinicians.

4. To provide an opportunity to use interprofessional education (IPE) and interprofessional
collaborative practice (IPP).

5. The knowledge, skills, and disposition criteria for this course are consistent with the
required teaching standards. Please see “Clinic Handbook” for details in the CSD shared
drive under form.

6. The knowledge, skills and disposition criteria for this course are consistent with the
required ASHA standards. Please see the clinic handbook for details in the CSD shared
drive under forms or go to the ASHA website for current standards.

Statement on Tele-therapy and In-Person Therapy: Intervention at this time may occur in
a tele-therapy context, while some intervention will be held in-person. The procedures
required to ensure safety, confidentiality and effectiveness will differ with each mode of
presentation. This syllabus will largely address the common components of intervention
across both tele-therapy and in-person settings. Specific instructions will be provided to you
based on your assigned setting.

PRE-THERAPY INFORMATION

1. I will send an email notification informing you that we will be working together this
semester for clinical practicum. We need to set up a meeting time a.s.a.p. so | can provide
you with your client information. Review the information available on your client(s),
including background information, past therapy history, and information from previous
student clinicians. Be sure to write down the client’s contact phone # for your records.
Please see end of syllabus for the tentative schedule and requirements.




2. THERAPY SCHEDULE: The Reeve clinical practicum is collaborating with Assumption
Catholic Schools in Wisconsin Rapids. We are scheduled for services on Tuesdays and
Thursdays from 12:00 — 4:00 p.m. You are responsible for providing transportation to
and from the off-campus practicum sight.

3. With your co-clinician and Mrs. Reeve, arrange a one-hour meeting time to discuss your
“Client File Review” (found in syllabus) and plan for the first day of therapy.

4. CMC - Be aware of the policies and procedures for the CMC. Please reserve your
materials in advance of your sessions if you anticipate difficulties obtaining any items. We
have access to some items you can use for therapy at Our Lady Queen of Heaven.

5. INFECTION CONTROL AND UNIVERSAL PRECAUTIONS: Please refer to the Center's
infection control policies and procedures as described in the “Guidebook on Infection
Control Policy and Procedures” to maintain a clean environment for treatment purposes.

Complete needed paperwork for Diocese of La Crosse:

> “Authorization and Acknowledgement of Criminal Background Check”

> “Diocese of La Crosse Protect and Heal Employee and Volunteer confidential
Questionnaire”

> “Annual Verification of Protect and Heal Training” — the red book, green book, and “Protect
and Heal Training” video can be found on Diocese of La Crosse website.

Click on three bars on the top

Offices and Ministries

Safe environment

Training

Paid staff and volunteers

Online safe environment training

GENERAL INFORMATION - The following is a list of requirements for clinical practicum.
Become familiar with EVERY point, as you will be responsible for this information throughout
the semester. If you have a co-clinician, use the P-drive to save your lesson plans,
reflections, and FTR. If you do not have a co-clinician use the S-drive. If you are providing
on-line sessions, a shared folder on One-Drive will be set up.

1. LESSON PLANS-Please write a weekly plan and turn it in to me at least 24 hours
before your first therapy session of the week. Plans should be in P-drive or S-drive.
Please name: Reeve lesson plans. These will be on going.

Due to COVID-19 clinic restrictions, lesson plans, SOAPs, and reports may be placed
in a shared folder on the One Drive. Any client documents that are placed in the One
Drive must have identifying information removed and have pseudo names..

2. SOAP NOTES —SOAP notes must be completed after every session within 24 hours.
The SOAP note form will be emailed to you. These will be ongoing.
Save on your P-drive or S-drive, name: Reeve SOAP notes.

Due to COVID-19 clinic restrictions, lesson plans, SOAPs, and reports may be placed
in a shared folder on the One Drive. Any client documents that are place in the One
Drive must have identifying information removed and have pseudo names.



3. REFLECTIONS/FEEDBACK: Accomplished through discussion or written reflection

4. DATA COLLECTION - you are required to collect data during each therapy session.
The data collected will support the content of your SOAP note. Include the beginning
and end time within the SOAP note. Keep all your data sheets in a therapy binder
and bring to weekly meetings. We will have data show-n-tell during our weekly
meetings.

5. WEEKLY SUPERVISORY MEETINGS - Supervisory meetings are held once a week.
This is a time set aside for us to discuss your client and his/her management. Areas
of discussion may include: any concerns regarding management or supervision of
management; discussion of your client’s response to therapy; problem-solving; therapy
challenges; and self-evaluation of your performance.

6. VIDEO/Calipso self-evaluation: Using the supplied Calipso evaluation form, you will
complete a video self-evaluation prior to midterm. | am looking for great discussion
and open dialogue about therapy skills to this point. My hope is to generate 1-2
clinical goal(s) for you for the remainder of the semester based on the evaluation. You
will be using the supplied Calipso evaluation forms to grade yourself based on ASHA
standards.

7. OBSERVATION: At the beginning of the semester observation will be more frequent,
as you become more skilled these observations will not be as frequent. | may or may
not inform you that | will be observing. After every observation | will give you some
short verbal and/or written comments about your session. During our weekly meeting |
will go into more detail about my observation. The purpose of the observation and
feedback is to facilitate the development of your clinical knowledge and skills.

8. CANCELLATIONS for UWSP-SLHC: If the parent or client cancels therapy,
cancellation notices will be posted by the faculty mailboxes. If you cancel therapy, it is
YOUR responsibility to let your supervisor, Ms. Skebba (346-2900) and the
client/client's parent know of this cancellation. If one member of the team needs to
cancel, it is expected that the other clinician will just take over the entire session.
CANCELATIONS for off campus clinic: Assumption Catholic Schools staff may inform
us of a student absence. If you need to cancel therapy, it is YOUR responsibility to let
your supervisor and classroom teacher know of this cancellation. If possible, set up
make-up therapy time.

9. DEMONSTRATION THERAPY-I will be available to demonstrate therapy if
necessary. Please let me know if you would like assistance in any area. There
may be times when | will enter your session to assist, clarify, or just to get to know that
client better. Please know that | view practicum as a team effort.

10.CAREGIVER CONTACT for UWSP-SLHC: Always keep the caregivers informed of
what you plan on working on that day; at the end of the session give the parents
information about the session. Typically, this involves any new communication skills
that were achieved, a general idea of progress, and possible home carryover activities.
Do not assume that just because the parent watched the session that they have a
good grasp of what happened. If the caregiver is not able to observe, you will need to



come up with a method of communication (e.g., notes sent home, phone calls, e-mail)
Please make sure to log any emails/phone calls in a communication Log and any
handouts or homework given. CAREGIVER CONTACT for off clinic: It is your
responsibility to find the best way to keep caregivers informed. Working as a team will
achieve greater results!

11.WRITTEN ASSIGNMENTS
This course acts as a capstone course for undergraduates and is a chance for
graduate students to improve their clinical writing skills. Students will complete a
variety of written assignments (see description A below). Other written assignments
will be completed as necessary (i.e., Plan of Care, dismissal reports, note to future
clinician).

This course also fulfills the American Speech-Language and Hearing Association’s
(ASHA) standards regarding knowledge outcomes of a program of study as follows:
Standard IlI-A: The applicant must possess skill in oral and written communication
sufficient for entry into professional practice.
Implementation: The applicant must demonstrate skill in performing a variety of
written and oral communication tasks. For written communication, the applicant must
be able to write and comprehend technical reports, diagnostic and treatment reports,
treatment plans, and professional correspondence.

A. The writing portion of this course will include a minimum of your final therapy
summary report and:
a. Introduction letter to parent/caregiver. This is to be completed and given to
parents on the first day of therapy.
b. Introduction letter to teachers and staff at Assumption Catholic Schools.
c. Midterm report

d. Self-Evaluation of Writing; during the semester, you will have opportunities to
evaluate your own writing skills. You will revise your therapy report according to
feedback given. You will also have opportunities to discuss my comments as they relate
to your revisions. When you make corrections, do not remove my previous
comments. 1 will delete them after reviewing your revisions.

e. Lesson Plans and Self-Evaluations; as stated previously, you will write weekly lesson
plans for your client.

12.CONFIDENTIALITY: Please refer to the Center’s policies and procedures regarding
electronic information, client records and audio/video recording.

13.ACCOMMODATIONS: Reasonable accommodations are available for students who
have a documented disability. Please notify your supervisor and the Clinical Director
during the first week of classes of any needs based on a disability that may require a
reasonable modification for you to participate fully in this course. All accommodations
should be approved through the Office for Students with Disabilities in the Student
Services Center.



Any student who faces challenges securing their food or housing and believes this
may affect their performance in the course is urged to contact the Dean of Students for
support. Furthermore, please notify the professor if you are comfortable in doing so.
This will enable her to provide any resources that she may possess.

14. EVALUATION - formal evaluations will be completed at midsemester and at the end of
the semester. Your final grade will be determined by the average of the two grades.
Grades will be based on the following:

a. A 95.5-100 B- 81-83.99 D+ 66.5-70.00
b. A- 91-95.49 C+ 78-80.00 D 61-66.49
c. B+ 88-90.99 C 74-77.99 F Below61.0
d. B 84-87.99 C- 71-73.99

15. Professionalism & Dress Code — Your conduct, the attitude you display, and your
attire influence your credibility as a professional. Being prepared, being organized,
being respectful of individuals you interact with during your clinical experience (client,
client’s family, supervisors, other student clinicians, other associated professionals,
etc.), and showing confidence and respect for others are important qualities. The
clinic has a well-stated dress code policy that you are expected to follow. |
recommend that you bend, sit, stand, etc. in front of a large mirror at home to make
sure that all parts remain covered.

16. Partnership — We are entering into a form of partnership. We share several common
goals including (but not limited): to improve the client's communication status; to
increase your clinical expertise; to improve your ability to develop clinical solutions; to
develop your ability to accurately assess your own clinical performance; to learn how
to make therapy a truly enjoyable experience for the client and yourself; etc., etc., etc.
We can meet these goals through cooperation and consistent communication. | will, at
times, assume an evaluative role with you, but it is my intent that, for the most part, our
relationship of supervisor/supervisee will be one that is more collaborative in nature.

17. Attendance- Since clinical practicum is an essential part of your clinical training, it is
assumed that you will attend all your weekly therapy sessions with your clients and
any weekly meetings with your supervisor. If for any reason you need to cancel a
therapy session or a meeting with me, please let me know ASAP. You have my phone
number and email. You are also responsible for contacting your client and the front
desk. You may need to make up therapy sessions that you cancel. If you are sick
(i.e., fever, diarrhea, vomiting, productive cough), please err on the side of
caution. We do not want to make our clients sick.

18. Punctuality-You must be in the waiting room (VIRTUAL AND IN PERSON
THERAPY) at least 5 minutes before your session is to start. Double check that all your
clocks coincide; | will be looking at the waiting room clock. Please be prompt for all
meetings. Adhere to deadlines for all paperwork.




Child Safety in the Clinic
¢ Do not ever leave a child unattended (e.g., if you have forgotten something, take the
client with you to go get it.)
An adult must be with children that are washing their hands.
Do not let children stand on chairs, lean back in chairs, sit on a counter, etc.
Monitor activity level in the lobby and hallways.
Encourage walking, not running.
Monitor how the child uses the automatic doors
Monitor your child’s behavior in terms of getting “too wild” or “too loud”

*Expectations for Students- Be a self-starter, ask questions, be proactive, be creative, have
fun, be engaged, functional goals and objectives, activities focused on facilitating
communication, independence, and problem solving.

Covid-19
This course will abide by the policies directed by the University of Wisconsin - Stevens Point concerning safety
precautions within the current pandemic.

Face Coverings

e At all UW-Stevens Point campus locations, the wearing of face coverings is mandatory in all buildings,
including classrooms, laboratories, studios, and other instructional spaces. Any student with a condition that
impacts their use of a face covering should contact the Disability and Assistive Technology Center to discuss
accommodations in classes. Please note that by university policy unless everyone is wearing a face covering, in-
person classes cannot take place. Failure to adhere to this requirement could result in formal withdrawal from
the course.

In the event of a medical emergency, call 911 or use red emergency phone located in the
middle hallway in the department. Help if trained and willing to do so. Guide emergency
responders to victim.

In the event of a tornado warning, proceed to the lowest level interior room without window
exposure which is the middle hallway in the department. See
www.uwsp.edu/rmgt/Pages/em/procedures/other/floor-plans (Links to an external site) for
floor plans showing sever weather shelters on campus. Avoid wide-span rooms and
buildings.

In the event of a fire alarm, evacuate the building in a calm manner. Meet at the College of
Professional Studies sign on Fourth Avenue. Notify instructor or emergency command
personnel of any missing individuals.

Active Shooter — Run/Escape, Hide, Fight. If trapped hide, lock doors, turn off lights, spread
out and remain quiet. Follow instructions of emergency responders.

See UW-Stevens Point Emergency Management Plan at www.uwsp.edu/rmgt (Links to an
external site) for details on all emergency responses at UW-Stevens Point.




Tentative Schedule: (subject to change depending on the needs of your client)

Week #1-2: We will have two meetings prior to clinic starting.
e First meeting: Attend a group meeting time set up S. Reeve to discuss syllabus, client
scheduling and starting date of therapy; please turn in copy of class schedule ASAP.
e Call the client/parents to finalize therapy schedule times
e Sign up for a therapy room & complete white clinic card.
e  Write letter to parent/caregivers and other team members (teachers, principle, SLP).
Letter should include:
o Brief paragraph introducing yourself
o Help me get to know your child (likes, allergies, food preferences, other helpful
information)
o What is the best way to contact you (phone? E-mail?)
o Is it ok for us to contact your child’s teacher (if yes, need release of records form)
e Sign up for a second one-hour meeting time (with co-clinician if applicable) and come
prepared to discuss:
“Client Paperwork Start-Up checklist” sent to you via email.
“Client File Review” (found in syllabus).
What ideas do your caregivers have for their child?
Have your first lesson plan written and saved on your s/p-drive. We will pull this up
and use this for our discussion. Your lesson plan should include the following:
= ] or 2 measurable long-term goals for the semester and plans on how you will
collect baseline data on the LTGs.

= 2-3 measurable STOs for each LTG & plans on how you will collect baseline
data on the STOs

= Activities to establish rapport with your client.

e Complete an initial draft of background information for your Final Therapy Report. Also
include LTG/STO on your report (these may change after vour obtain baseline data.
These sections are due by the end of week 2 of the semester.

o Create space at the top of your FTR or POC for all necessary identifying information.

o Background information usually includes when the child was referred, by whom &
why, a brief description of those initial concerns, when child started to receive therapy,
brief statement on their progress since they originally started therapy.

(6]
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If your clinic assignment is the Assumption Rapids Catholic School collaboration, you will need to
complete a midterm progress report and an end of the semester progress report. Due dates and format
will be discussed in our weekly meetings.

Week #2-3: Begin therapy sessions. Remer:ber — you are responsible for keeping track of your clock
hours. When you are obtaining pre-baseline data on initial objectives, count these as diagnostic clock
hours. Clock hour forms are by office 041.

Week #3-4: Please add “Status of client at the beginning of the semester” to your FTR or POC. To be
turned in by the end of week 4 of the semester.
This section contains information from your initial testing/observations. This section is similar
to the “Present Level of Academic Achievement and functional Performance” in an IEP. In



this section you describe the student’s strengths and the unique needs of the child. You may
include parent concern/comments as well. Consider describing how the disability affects
involvement in age-appropriate activities.
e This section should be measurable, objective, functional, and current.
e It also includes the results of most recent evaluations (e.g., formal and informal baseline
data)
e You will use this information to establish a baseline for writing goals
e Remember that “measurable” means you can count it or observe it. When you are
tempted to write unmeasurable terms such as ‘difficulty,” ‘weak’, ‘unmotivated’,
‘limited’, uncooperative’, and so on, stop and ask yourself, “What do I see the student
doing that makes me make this judgment call?”” What you actually see or hear the
student doing is the measurable content you need to identify in your status section.

Week #3-4: Finalize your goals and objectives written in standard format and reflecting your baseline
information. Share these with the client’s parent/caregiver.

Week #5: FTR or POC due with the following completed: background information, status at the
beginning of the semester, goals and objectives for the semester.

Week #5-6: Complete video self-evaluation using the “Evaluation of Therapy Skills” form. Develop
one or two clinical goals(s). (If your clinic is virtual — you will not have to complete a video self-
evaluation)

Week #7-8: Midterm/video self-evaluation discussion with supervisor.

Week #9-10: Procedures section completed on FTR or POC and due by the end of week 10 of the
semester. Discuss and plan post baseline data process

Week #11: By the end of week 11 of the semester, first draft of final sections of therapy reports due
(add results if available, otherwise add later) and projected recommendation. If appropriate for your
client, create a home program packet to have ready to give at our final conferences.

Week #12: See Mrs. Reeve to discuss date/time, and then call to schedule final parent/teacher
conferences with families. Students are to inform parents, caregivers, and teachers of the final therapy
date of Thursday May 5th. End of the semester parent/teacher conferences will be scheduled

during week 15 of the semester.

Week #13: The last week of clinic next week. Reports should be in near final form. Parent/Teacher
conference should be scheduled. Begin note to next semester clinicians.

Week #14: Last week of clinic this week.

Week #15: Parent/Teacher conference this week and paperwork check out meeting.



CLIENT FILE REVIEW
COMPLETE BEFORE OUR FIRST MEETING

You can find all the pertinent information in your client’s chart. Look through IEPs, past therapy
reports, notes, etc. I also encourage you to talk with parents/caregivers, previous clinicians, and school-
based clinicians and teachers. This may be handwritten or typed. We will mainly be using it to guide
our discussion.

Name:

Client’s initials: _ Client’s Chronological Age Client’s DX

Summarize the case & discuss in broad terms the intervention plan. Think about the client as a
total communicator. How does the client communicate (strengths/weaknesses)? What does the
client need to learn to communicate more effectively?

What did you find out from the previous/current clinician(s) and parent/caregivers?
(Contact previous SLHC-UWSP clinicians and/or current clinicians ffom other facilities)

Note any teaching strategies discussed in the previous FTR:

What else would you like to know about your client? How can you find out that information?

What areas do you need help with getting started? Be specific here.




In your opinion, what are your clinical strengths? (If you haven’t had clinic yet, what do you
think they are?)

How much supervision and input do you feel that you need? (1=no supervision; 10=maximum
supervision)

| | I I | I I | I I
1 2 3 4 5 6 7 8 9 10

Justify your response:
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Family Correspondence Log
(Keep this in your personal Tx binder)
If you add a correspondence log to your SOAP notes — you do not need to keep a
separate correspondence log.

Date | Type of Detailed Description (e.g., what was talked about,
Contact type of homework, any parental concerns, etc.)

The more contact you have with families and teachers, the fewer “surprises” you will have at the end. In addition,
clients who practice outside of therapy tend to make better progress, thus you should have frequent contact, a
variety of homework assignments, etc.

11



10.
11.

12.

Therapy Tips
Things to think about Ee%oreﬁuring/after therapy

Have I arranged the room in such a way to decrease distractions and increase attention? Have I
made adaptations for any special needs or concerns? (e.g., wheelchairs, child who is a climber,
etc.)

Am I thinking about the client as a communicator or a list of goals? How will the therapy I
have planned affect the client’s ability to interact and communicate?

Have I planned age-appropriate activities? Are they fun and interesting? Will they elicit a lot of
targets?

Have I over-planned? Do I have Plans B and C in case one of my activities doesn’t work as [
have anticipated?

Do I have all of the materials I need? (Books, toys, artic cards, games, pen/pencil, crayons,
scissors, paper, tests, test forms, etc.)

Do I have a “cheat sheet” for things I plan to elicit or address during play or reading activities?
(e.g., cooking task to address /k, g/ in [P—*cut, cook, carrot, cold, Coke, candy, good, go,
gooey, gum”)

Do I have an understanding of cueing strategies and how to use them?
Verbal cues:
*Model with direct imitation-: “Say “fan.”
*Model with delayed imitation: “This is a fan. What do you want?” (“fan”)
*Cloze technique: “Oh, you want the f . (while pointing or holding fan)
*Binary choice: “Do you want the fork or the fan?”gﬂways use desired response
as the last option—-child more likely to repeat correctly what he just heard)
*Request for clarification: “You want the pan (fan)?”
Visual cues:
*Tucker Signs, signs
*Gestures to indicate a phonological property like stop/go or front/back sound
*Pointing to your moutﬁ as you produce the sound or just demonstrate the
position of the articulators.
*Pointing
Phonemic placement cues:
*Describing what the articulators are doing in age-appropriate terms (“When you
make the /f/ sound remember to bite your bottom lip and let the air leak out.”
*Using a descriptive name to describe phonemes such as “leaky tire sound” (/{/),
“be quiet sound” (/’sh”/, “buzzing bee sound” (/z/), etc.

Do T have a behavior management plan? Will I remove privileges, use time-out? What will I do
if the child refuses to participate...or cries...or throws toys...or self-stims... or tantrums?

Dol hintroduce each therapy activity and its purpose, or do I just jump from one thing to
another?

Do I have a way to keep data that is consistent and logical?

Do I'look 1;Zrofessional? Can I sit down, bend, reach, and stand up without tugging at my
clothes to keep tops and bottoms covered? Am I chewing gum?

Did I have fun? Doesn’t it feel great to make a difference in someone’s life?
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